
SALVE REGINA UNIVERSITY 
Business Card Request Form 

Please fill out this form and submit to the Office of Design Services after all appropriate 
signatures have been obtained for the printing of business cards.  Salve Regina University 
business cards are standard in design and will reflect the 100 Ochre Point Avenue 
address. 

Option #1 
Personalized Business Card 

Name_________________________________________________________________ 

Title__________________________________________________________________ 

Department____________________________________________________________ 

Phone_________________________________________________________________ 

Fax___________________________________________________________________ 

E­mail________________________________________________________________ 

Additional Information___________________________________________________ 

Option #2 
Departmental Business Card 

Department Name_______________________________________________________ 

Phone_________________________________________________________________ 

Fax___________________________________________________________________ 

Authorized Signatures & Budget Number 

Immediate Supervisor____________________________________________________ 

Vice President__________________________________________________________ 

Authorized budget number to be charged_____________________________________ 

Director of Human Resources______________________________________________


